
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Making the Right Choice 
 

 
 
 
 
 
 
 
 
 
 

We inspire learning and intercultural understanding, 
enriqueciendo la vida de nuestros niños y nuestro mundo. 
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Introduction 
Making the right career choice for you and your new school is very important. Recruitment in 
international schools is not simply about finding the right location: it is about great schools and great 
teachers finding a mutual passion, a common approach and shared values. 
 
SIS is committed to recruiting and developing excellent educators from around the world to form a 
dynamic and highly motivated team to become part of a community of learners that has at its core the 
SIS Values that shape our behaviour, inform our decision-making and provide a shared focus for all our 
actions. 
 
SIS is renowned for its innovative approach to learning, and takes pride in its sense of community and 
the professional opportunities we provide for our staff. Our special corner of southern Spain is famous 
for its perfect climate, rich Andalucían culture, spectacular countryside, relaxed and safe lifestyle, and is 
a great place for individuals, families and colleagues to enjoy life at its best and to have fun together! 

 
 
Staffing Aims 
The school’s staffing aims are: 

 to recruit, employ and retain high quality staff to ensure the highest standards of student learning 
and achievement 

 to build effective teams from teaching and non-teaching staff to improve learning, decision-making 
and communication and to ensure that the SIS Values are evident in all that we do 

 to offer opportunities for professional development that lead to improved teacher competencies 
and improved student learning and achievement 

 to develop a formative teacher assessment programme that: encourages reflection and target-
setting; builds on teachers’ strengths; encourages development of competencies; monitors quality; 
identifies areas for professional growth; and consequently leads to improved student learning and 
achievement 

 to remunerate staff well and reward excellence, effort and contributions to the school 

 to maintain a salary and benefits structure appropriate to the school’s financial plan and to seek to 
improve this constantly 

 to assign teaching staff appropriately according to their skills and abilities and the school’s needs 
 
SIS currently has well-qualified, committed and experienced staff from Britain, Spain, USA, Canada, 
Lebanon, Gibraltar, Ireland, Germany and South Africa. The predominant nationality of staff is British and 
many of the teachers have international experience. In the Spanish and languages departments we 
recruit native speakers of the particular language who are also fluent in English. 
 
We expect staff to be holders of an appropriate university degree and to possess a teaching qualification 
and have relevant teaching experience. Applicants for English teaching posts should also have a TEFL or 
TESOL certificate or diploma in addition to their English degree. 
 
With our recently authorised MYP authorisation, CIS/NEASC accreditation follow-up and ongoing school 
improvement, staff face a very special and fascinating set of challenges because, as a team, they have 
the responsibility for laying the foundations for the school’s successful future. We are therefore looking 
for staff who are willing to enter fully into the adventure with vision, commitment, enthusiasm and, 
perhaps most importantly, a sense of humour. 
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Background 
Sotogrande International School (SIS), founded in 1978, is a leading international, co-educational, day 
and boarding school, for students aged 3-18 years, offering a high quality education to the international 
community of southern Europe and northern Africa. The school is located in a beautiful area of Andalucia 
between the Costa del Sol and Costa de la Luz, between Gibraltar and Estepona. 
 
In September 2001, the school moved to its new home, a modern, purpose-built, high-technology 
campus that encourages the development of skills required for the 21st century. We are now situated in a 
natural wooded area with views of the surrounding countryside and the Mediterranean Sea. The campus 
has been developed to embody the school's philosophy of inquiry-based education and as a centre of 
learning for the local community. 
 
Our admissions policy is to provide places to students for whom we have the appropriate facilities and 
educational support.  Day students are drawn from a wide catchment area, from Algeciras and Gibraltar 
to the West, and Estepona and Marbella in the East. The current role is 630, of which about one half are 
British, one quarter are Spanish, with the remaining quarter made up by 32 different nationalities mainly 
from northern Europe. The parent body is diverse and includes residents of Sotogrande estate, residents 
from other estates along the Costa del Sol and Costa de la Luz, Spanish professional and business people, 
expatriates working in the local area and Gibraltar, and others. The campus includes a boarding facility 
which accommodates students from a broad spectrum of different backgrounds, including Morocco. 
 
International Accreditation, Inspection and Authorisation 
In December 1999, the school was inspected by the International Baccalaureate (IB) and was authorised 
in August 2000 to offer the IB Diploma. The school was granted further IB diploma authorisation for a 
further five years following the IB five-year review in June 2005. In October 2005, the school also 
received full authorisation for the IB primary years programme and in June 2009 SIS became an all-
through IB school with authorisation of our MYP. 
 
In October 2006, the school received full accreditation from the Council of International Schools (CIS) and 
the New England Association of Schools and Colleges (NEASC). 
 
SIS has been a member of the National Association of British Schools in Spain (NABSS) for nearly 30 
years. In May 2005, we were inspected by NABSS and granted a further six-year extension of our full 
authorisation as a British school in Spain. This inspection process is approved by the British Council and is 
fully recognised by the Spanish authorities. 
 
SIS is also a member of the European Council for International Schools (ECIS) and Asociación de Centros 
Autónomos de Enseñanza Privada (ACADE). 
 
Spanish Authorisation and Convalidation 
The school is authorised by the Spanish Ministry of Education (Ministerial Order 2/9/83) to offer a 
convalidated programme of Spanish Lengua and Sociales (LOE) to Spanish or non-Spanish students from 
Year 2 to Year 13. The IB diploma allows students direct access to Spanish universities. 
 
Quality Assurance 
Our authorisation as an IB World School, our accreditation through CIS and NEASC, our inspection and 
authorisation as a British international school through NABSS and the British Council in Spain, and our 
annual approval as a convalidated school through the Spanish authorities, provides independent, 
external validation of the quality of education at SIS. This also allows us to offer a wide range of 
accredited International, British, American and Spanish programmes to our increasingly diverse student 
population of nearly 40 nationalities. SIS is unique in having such a wide range of accreditation and 
authorisation and is the only school in Spain offering this diverse range of quality assurance. 
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Mission Statement 
 

άWe inspire learning and intercultural understanding, 
 enriqueciendo la vida de nuestros niños y nuestro mundo.έ 

 
This statement is critical to the way we operate as a school.  It shapes our behaviour, informs our 
decision-making, guides our policy-setting and maintains our focus. 
 
Inspiration 
We have a focus on inspiring all those in the school. We want our students to have inspirational 
experiences. We have very high expectations of our students and teachers. 
 
Learning 
Our school is a community with a passion for learning. Learning is a complex process and it is vitally 
important that our teachers know how students learn best and that they create exciting opportunities 
for learning to take place. 
 
Intercultural Understanding  
SIS has a focus on intercultural understanding. We aim to develop an understanding of the world in 
which we live and an understanding of the interdependence of individuals, cultures and societies. We 
aim to instil respect for religious and moral values and to develop an appreciation of other cultures, 
races and ways of life through diverse cultural experiences. 
 
Enrichment 
We focus on enrichment both local and global. We enrich the lives of our students by offering them high 
quality learning opportunities. We contribute to enrichment of the global community, of which we are an 
integral part, by a diverse programme of community service projects that starts locally and expands to a 
wider society. 
 
A School for the 21st Century 
Sotogrande International School: 
 cares for its students and puts them first 
 uses the most effective teaching methods to cater for students' different learning styles 
 believes that each child has a unique way of learning and that every child has the potential to 

succeed 
 acknowledges that how children learn is as important as what they learn 
 bases future success on creativity, problem-solving, communication, team-work, intercultural 

understanding and self-reliance as well as on academic skills 
 prepares children for the information age that is revolutionising the world they will inherit  
 provides an environment that is safe, friendly, caring, challenging and innovative  
 is passionate about helping children to grow spiritually, mentally, emotionally, physically and morally  
 sets the highest standards of academic achievement and enables its students to gain the highest 

exam marks of which they are capable  
 gives children a lifelong love of learning  
 aims to be a learning centre for the whole community  
 takes learning so seriously that it makes it fun  
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SIS Values 
The SIS Values are a more specific embodiment of our mission statement and are based on the IB learner 
profile, which is a requirement for all IB programmes in IB world schools. We have added to and refined 
the IB learner profile to match our own unique philosophy. 
 
The SIS Values:  

 make an explicit link between the mission statement and what we do in practice 

 clarify the attitudes and attributes we think are important in order to develop global citizens and 
achieve excellence 

 link the teaching programmes to the mission statement, and are an explicit part of those 
programmes 

 drive our assessment policy 
 
There are eleven sections in the SIS Values reflecting the different attitudes and attributes that we 
regard as important in developing our students as global citizens and in helping them to achieve 
excellence. 
 
 Thinker 

is curious and exercises initiative in applying thinking skills critically and creatively to pose and approach 
complex problems; makes and communicates reasoned, ethical decisions 

 Communicator 
understands and expresses ideas and information confidently and creatively in more than one language 
and in a variety of modes of communication; cooperates effectively and willingly with others 

 Inquirer 
shows natural curiosity and enthusiasm; acquires the skills necessary to conduct inquiry and research; 
shows innovation and independence in learning; actively enjoys learning and sustains this throughout 
their life 

 Knowledgeable 
explores concepts, ideas and issues that have local and global significance; acquires in-depth knowledge 
and develops understanding and excellence across a broad and balanced range of disciplines 

 Committed 
demonstrates a strong sense of perseverance and determination in completing tasks to the best of one’s 
ability; works on tasks with purpose and engagement, always striving for excellence 

 Courageous 
is a risk taker, approaching unfamiliar situations and uncertainty with forethought; is independent and 
explores new roles, ideas and strategies with enthusiasm; is brave and articulate in defending beliefs 

 Considerate 
is caring, showing empathy, compassion, respect and tolerance towards the needs and feelings of others; 
has commitment to service and acts to enrich to the lives of others and the environment 

 Open-minded 
understands and appreciates own culture and personal history; respects the perspectives, values and 
traditions of others, realising that they may be different and that they can be right too; empathises with 
and evaluates a range of points of view and grows from the experience 

 Principled 
acts with integrity and honesty, with a strong sense of fairness, justice and respect for the dignity of 
others; is committed to personal learning and takes responsibility for personal actions and the 
consequences of them 

 Reflective 
shows integrity and confidence when considering personal learning and development; is curious; 
analyses and understands personal strengths and weaknesses so as to grow from that knowledge and 
improve continuously 

 Balanced 
understands the importance of intellectual, physical, spiritual and emotional balance; strives towards 
personal well-being for oneself and others 
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Balanced  
We understand the 

 importance of intellectual,  
physical, spiritual and emotional 
balance and we strive towards 

personal well-being for  
ourselves and others.   

 

Committed  
We demonstrate a strong 
sense of perseverance and 

determination in completing tasks 
to the best of our ability. We 

work on tasks with purpose and 
engagement, always striving  

for excellence. 

Inquirer  
We show natural curiosity  

and enthusiasm . We acquire 

the skills necessary to conduct 
inquiry and research and show 

innovation and independence  in 

learning. We actively enjoy 
learning and sustain this  

throughout our life. 
 
 Knowledgeable  

We explore concepts,  
ideas and issues that have local  

and global significance. In so doing, 
we acquire in-depth knowledge 
and develop understanding and 
excellence across a broad and 

balanced range of  
disciplines. 

 
 

 

SIS Values 
 

Open- minded  
We understand and  

appreciate  our own  

cultures and personal histories. We 
respect  the perspectives, values 

and traditions of others. We 
empathise with and evaluate a 

range of points of view and  
grow from the experience. 

 

Considerate  
We are caring , showing  
empathy , compassion,  
respect and tolerance   

towards the needs and feelings  
of others. We have commitment  to 

service and act to enrich 
 the lives of others and the  

environment. 
 

Communicator  
We understand and  

express ideas and information 
confidently  and creatively in 

more than one language and in a 
variety of modes of communication.  

We cooperate  effectively  

and willingly with  
others. 

 

Principled  
We act with integrity   

and honesty, with a strong  
sense of fairness, justice and 

respect  for the dignity of others. We 
are committed  to our learning and 

take responsibility for our own 
actions and the consequences 

of them. 
 

Reflective  
We show integrity  

and confidence when  
considering our own learning  

and personal development. We are 
curious: we analyse and understand 
our strengths and weaknesses so as  

to grow from that knowledge 
and improve continuously. 

 

Courageous 
We are risk takers ,  

approaching unfamiliar  
situations and uncertainty with 

forethought. We are independent 
and explore new roles, ideas and 
strategies with enthusiasm . We 

are brave and articulate in  
defending our beliefs. 

 

 

Thinker  
We are curious and  

exercise initiative in applying 
thinking skills critically and 

creatively  to pose and approach 

complex problems. We make  
and communicate reasoned,  

ethical decisions.   
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Curriculum 
Our philosophy of learning is based on the belief that students learn best when: 
 
a) learning is inquiry-based and builds on the children’s experiences 
b) they are taught using a trans-disciplinary approach which provides connections across subject areas 
c) teaching methods account for students’ different learning styles 
d) there is a clear focus on learning outcomes and assessment for learning throughout the curriculum, 

programme of study and timetable 
e) the learning environment provides security and encourages exploration at school and at home 
f) the school works together with parents/guardians, providing consistent support and setting similar 

expectations 
 
Primary School Curriculum (age 3-10) 
In November 2005 we were granted full authorization from the International Baccalaureate Organization 
to offer the Primary Years Programme (IBPYP) to our students from Nursery to PYP6. The philosophy of 
this programme and mode of delivery reflect our aims to inspire students, develop intercultural 
understanding and for learning to be based on integrated cross-curricular units of inquiry. This 
programme of study, with its well-planned units, provides an ideal context for learning. 
 
Middle Years Programme (age 10-16) 
The academic programme for MYP1-5 is the International Baccalaureate Middle Years Programme. We 
have adapted and developed these to suit the needs of our unique international school in Spain. The 
programme is inquiry-based, constructivist, multi-disciplinary, uses principles of Understanding by Design 
and Assessment for Learning and develops the attitudes and attributes of the SIS Values.  We have a 
dedicated team of middle school staff to develop, deliver and review the entire programme. 
 
The IB Middle Years Programme is a key element of the secondary school, retaining good vertical 
articulation with IBPYP and IB diploma. It is an excellent preparation for the IB diploma. The programme 
builds on the success of the IBPYP programme in SIS and is delivered in multi-disciplinary units, with 
specialist input. The aim is to deliver a broad programme of study concentrating on developing the skills, 
concepts, knowledge and interest required for the IB diploma. 
 
IB Diploma Programme (age 16-18) 
In D1 and D2, students follow the prestigious and world-renowned IB Diploma programme. IB students 
choose six subjects: three at higher level (HL) and three at standard level (SL).  Each student must take 
one course from each of six groups.  
 
Generally, subjects studied at higher level will reflect the student’s ability, area of interest and 
specialisation, and will be covered in greater depth and breadth than subjects studied at standard level. 
 
In addition to the subject requirements, the IB Diploma programme includes three key features that 
contribute to its strength and success. 

 Theory of Knowledge (TOK) – a course that stimulates critical reflection on knowledge and learning  

 Creativity, Action and Service (CAS) – a programme of activities that provides a counterbalance to 
the academic programme and focuses particularly on community service 

 Extended Essay – a piece of original research of 4000 words written under the guidance of one of our 
IB subject teachers 

 
Students may also follow other courses on offer at SIS to gain a SIS Diploma.
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The Campus 
In September 2001, the school transferred to its new home, a modern, purpose-built campus. The 
buildings have been developed to embody the school's philosophy of child-focussed education. It offers a 
curriculum appropriate to the 21st century, using methods and technologies that engage children while 
advancing their learning and knowledge. We also offer facilities for sport and recreation, for 
individualised learning and research, and personal development and growth. 
 
Teaching areas 
To cater for the different ages and learning styles, four specially designed teaching buildings surround a 
central Learning Centre which houses a theatre, multimedia library and research centre, two computer 
laboratories, art studio, cafeteria and main reception. The early years building includes: a specialist 
library; a wealth of active learning resources; and a play area onto which the classrooms have direct 
access. The primary school buildings are based on the innovative pod concept where collaborative 
learning is encouraged through an inquiry-based curriculum and unique classroom design. The secondary 
school is also arranged in pods, with each one reflecting a particular area of the syllabus. The science pod 
includes three modern, well-equipped laboratories. The new building for early middle years (M1-2), 
which was opened in September 2003, was designed specifically for this age group and creates a 
homeroom atmosphere for each class. In September 2005, we built a separate additional music studio, 
incorporating the latest music technology, including a recording studio and in 2008 a new music room in 
the primary building. 
 
Technology 
The school places great emphasis on technology as a tool to aid learning. A wireless communication 
network links the entire campus so that students can access the internet and the school intranet via 
desktop or laptop computers. Many classrooms have data-projectors and interactive white boards to 
enable the use of technology throughout the learning process. In addition to the two ICT labs, the school 
has thee mobile class sets of laptops that enable any classroom to be converted to an ICT lab. All 
teachers are provided with a laptop. 
 
Sports facilities 
Our commitment to outdoor and physical education is reflected in the sports facilities which include a 
large multi-purpose sports hall, a 25m swimming pool and an all-weather sports pitch, an outdoor 
football/basketball court and 100m running track. Extensive use is made of these facilities for PE and 
sports lessons and the diverse extra-curricular programme offered by SIS. The school also has access to: a 
nearby golf range and golf course; the Sotogrande marina for a variety of water sports; local tennis and 
padel courts; and nearby stables for horse-riding and polo. 
 
Recreational areas 
We have extensive play and shaded areas for students to enjoy during breaks from lessons. The Early 
Years 1 have an enclosed playground with adventure equipment and all-weather soft flooring. Early 
Years 2, PYP1 and PYP2 have a play area around the south and west side of their building with their own 
adventure playground and all-weather surface. The basketball/football court behind the primary school 
building is used by the primary school students, as well as the wooded area on the north side of the 
boarding house. 
 
Secondary school students may use the area around the secondary school building and to the west of the 
main building adjacent to the swimming pool. Secondary school students may also use the cafeteria at 
break times. Secondary students may use the playing field at break times. There are shaded areas across 
the campus in which all students are able to relax and interact. 
 
Boarding 
SIS offers an excellent boarding environment for residential students. The boarding house has all the 
facilities to make it a home and a place for study including comfortable bedrooms with study areas, a 
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communal area for meetings or social activities, a small kitchen, excellent bathroom and shower facilities 
and internet access. In addition to this the boarding students have access to all the school facilities 
including the library, ICT lab, dining room and sports facilities. Boarding adds an extra dimension to the 
usual school experience. The family atmosphere of the boarding house is complemented by the hard-
working periods of supervised homework. Students enjoy boarding and learn social skills whilst 
interacting with their friends and boarding staff. The houseparents ensure that all the pastoral needs of 
the students are met in a special relationship that creates lasting bonds throughout their school career 
and beyond. 
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Full-Time Member of Staff: Expectations and Responsibilities 
 

Introduction 
SIS is committed to the values of an integrated, trans-disciplinary, inquiry-based, constructivist 
curriculum and to the use of teaching and learning strategies that utilise a diverse range of inputs and 
stimuli in recognition of students’ different skills, talents and learning preferences. The SIS Values 
indicates the attitudes and attributes we expect to be displayed by all staff and that we aim to develop in 
students. 
 
The school is also committed to enabling staff to keep abreast of the latest issues in education and 
learning in particular, inquiry-based learning, transdisciplinary learning, assessment for learning (AFL) 
and understanding by design (UBD). 
 
In an organisation that is fast moving and developing in response to both learners’ requirements and 
changes in the external environment, the expectations of the teaching staff are diverse and challenging. 
 
1 Responsibilities to Learners 

1.1 To provide a programme that matches each individual’s learning requirements. The 
programme should take account of each individual’s abilities and preferred ways of learning as 
well as their stage of development. The programme should enable the learner to experience 
success whilst also challenging them to achieve their full potential. The programme should 
incorporate planned and supervised activities outside the classroom in line with school 
guidelines. 

1.2 To foster a good relationship with learners through trust, positive feedback and mutual 
respect, recognising at all times the principles of equal opportunities. 

 
2 Professional Development and Teacher Assessment 

The school has a strong commitment to the professional development of teachers and offers 
opportunities in diverse areas from which staff can map out a pathway that matches school and 
personal goals. 
2.1 To help fulfil the aims of the school mission statement, SIS Values and the school improvement 

plan. 
2.2 To keep up-to-date with developments in education and those specific to individual teaching 

and learning responsibilities. 
2.3 To follow a personal professional development plan and maintain a personal portfolio of 

professional achievement. 
2.4 To attend and disseminate information from training courses and contribute to school in-

service activities. 
2.5 To contribute to, and participate in, the teacher assessment process. 

 
3 Teaching, Learning and Curriculum Development 

3.1 To create a stimulating learning atmosphere and ensure classrooms, furnishings, resources are 
used effectively and are respected and cared for by all. 

3.2 To help create a collaborative team culture by exhibiting qualities of trust, loyalty, tact, 
reliability, passion, efficiency and hard work. 

3.3 To take part, whenever possible, in regular collaborative meetings to review learning 
programmes, teaching methods, equipment and resources. 

3.4 To plan, prepare, develop and review personal teaching methods and learning programmes in 
line with the school ethos and external curricula. 

3.5 To advise and collaborate with colleagues in developing IB and school programmes.  
3.6 To contribute expertise to the preparation and development of learning programmes and 

teaching materials in line with the school ethos and in  response to demands of external 
examinations and assessment procedures. 
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3.7 To contribute expertise to the ordering of resources. 
3.8 To undertake formal teaching commitments according to the timetable drawn up by the 

Leader of Learning, IB Coordinator, Head of Primary/SLT, Head of Administration or Head of 
School. 

3.9 To carry out tasks related to the teaching area assigned by the Head of Primary/SLT. 
3.10 To carry out an appropriate share of administrative and organisational tasks as and when 

requested by Heads of Department, IB Coordinator, Head of Primary/SLT or Head of School. 
 
4 Pastoral Care and Other Duties 

4.1 To form part of a caring community that provides the pastoral care and support for all 
students. 

4.2 To take responsibility for the care and safety of students and ensure that they meet our 
behaviours expectations at all times. (In this sense staff are always on duty!)  Staff are 
expected to take the initiative and deal with incidents wherever required. 

4.3 To contribute to pastoral care matters as stipulated by the Leader of Learning, Head of 
Pastoral Care, IB Coordinator, Head of Primary/SLT or Head of School. 

4.4 To implement the school rewards and sanctions procedures for students and inform the Head 
of Pastoral Care, Head of Primary/SLT or Head of School of any major student achievements or 
breaches of expectations. 

4.5 To contribute fully to the school’s programme of extra-curricular activities (see 7.6 below). 
4.6 To undertake school duties as stipulated by the Head of Primary/SLT or Head of School. 
4.7 To cover for absent teachers where requested by the Head of Primary/SLT, Head of 

Administration or Head of School. 
4.8 In the case of boarding staff, to perform boarding duties in the boarding house as stipulated by 

the Head of School. 
4.9 To carry out other pastoral related duties and responsibilities as may be requested by the 

Head of School. 
 
5 Communication, Assessment, Record Keeping and Reporting 

5.1 To take responsibility at all times for appropriately communicating information in relation to 
learning activities and reporting decisions and actions taken to appropriate people. 

5.2 To plan and record lessons in an agreed format, following the principles of UBD. 
5.3 To participate actively and collaboratively in staff meetings. 
5.4 To set, assess and record students’ work according to the assessment policy, including work 

done out of school. Teachers should aid students' learning by providing quality and timely 
feedback to students, using the best principles of assessment for learning (AFL). 

5.5 To maintain a record of student achievement in an agreed format. 
5.6 To maintain on-going dialogue with parents regarding their children’s academic and pastoral 

progress, providing written reports and attending parent-teacher consultations according to 
school guidelines. 

5.7 To report any concerns on student progress or welfare promptly and according to school 
guidelines. 

5.8 To attend the weekly staff briefing and take actions according to information in the staff 
weekly bulletin and other regular communications. 

 
6 Assessment Tasks and Examinations 

6.1 To ensure that teaching and learning is of the highest standard to give students the maximum 
chance of obtaining the best possible outcomes, including external examination results. 

6.2 To be thoroughly familiar with the curricula, assessment and examination requirements for the 
courses which the member of staff is teaching. 

6.3 To participate in arrangements for presenting students for internal and external assessment 
tasks and examinations. 
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6.4 To devise, set and assess appropriate internal and entrance assessments as requested by the 
Leader of Learning, IB Coordinator, Head of Primary/SLT or Head of School 

 
7 Working Hours 

The full-time professional teacher’s job cannot be confined to a timetable or quantified by the 
number of hours worked.  In addition to a fixed timetable the full-time professional teacher will 
spend whatever additional hours are necessary to fulfil his teaching obligations and make a valid and 
worthwhile contribution to the total life of SIS. 
7.1 Staff are entitled to normal school holidays, according to the annual school calendar, and 

subject to the conditions below. 
7.2 The school calendar varies from year to year but the target number of teaching days is 180 per 

academic year. In addition to this, members of staff may be required for formal commitments 
at other times when official school events take place or suitable professional development or 
in-service training opportunities arise. In-service training opportunities at SIS will include a 
minimum of three days per year. At such times all full-time members of staff are expected to 
attend. 

7.3 Members of staff will be expected to be available for meetings and consultation for a number 
of days specified by the Head (normally five), before the beginning of the school year. 

7.4 In general the full-time teacher should expect to have a timetabled class-contact commitment 
of 20-23 hours per week. In addition to this teaching staff may be asked to cover for absent 
colleagues up to a total maximum of 24 teaching hours in any week. 

7.5 A reduction of teaching load may be agreed with the Head if a member of staff takes on an 
additional role or responsibility. (A Leader of Learning or primary coordinator may get a 
reduction of up to 160 minutes per week.) 

7.6 Teachers will be expected to do a minimum of one extra-curricular or additional study activity 
per week. 

7.7 The academic working week lasts from Monday morning until Friday afternoon, according to 
the school working day. The school working day is from 8.40am to 4.40pm with a lunch break 
of one hour. Members of staff should be available in school throughout the working day unless 
specific permission has been given by the Head to be absent, or the member of staff is 
engaged in some official school activity or professional development. 

 
8 Other responsibilities 

8.1 To lead by example and model the behaviour expected of students and provide an excellent 
personal example in terms of attitudes, attributes, dress, manners and punctuality. 

8.2 To set a high standard of personal and professional conduct in order to enhance the 
professional standing of the teaching profession and the school. 

8.3 To contribute actively to a professional working environment through establishing 
collaborative relationships with colleagues based on mutual respect. 
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Professional Growth and Salary Scale (Academic, pending increase for 2010-11) 
 
Introduction 
SIS has developed a formative and summative teacher assessment process, a professional development 
programme, teaching and learning criteria, and a salary structure that are intimately linked. The inter-
connection and consistency between these areas creates the environment that encourages: the 
development of teaching and learning competencies; the fostering of our professional characteristics; 
and improvement in student learning and achievement.  
 
Placement and Progression 
Placement and progression on the salary scale are directly related to the “Teaching and Learning and 
Professional Characteristic Criteria”. This document sets out clearly the criteria for placement and 
progression on the salary scale. Experience and qualifications contribute to the placement or progression 
on the scale where it leads to improved competency and improved student learning and achievement. 
 
Fully qualified teachers, with appropriate skills, competencies and experience will usually be appointed 
to a salary point within the band 1-3. In certain circumstances, the Head may agree at the time of 
appointment to place a teacher on a higher point. All teachers are expected to demonstrate the SIS 
values and to undertake the full range of duties and responsibilities as specified in the teachers job 
description, the full-time member of staff expectations and responsibilities and code of conduct 
documents. Progression within the 1-3 band is based upon successful demonstration of competencies 
and performance and through successful completion of duties and responsibilities. The expectation is 
that a teacher would reach point 3 after two years of proven competencies and performance at a high 
standard in SIS. 
 
Progression to points on the scale above point 3 will normally be on a two year basis. A discretionary 
interim award may be made after one year. The continuation, increase or removal of any additional 
point is based upon the teaching and learning and professional characteristics criteria, as measured 
through the formative and summative teacher assessment process. Teachers will also be expected to 
compile and maintain a professional portfolio in order to provide evidence to support their placement 
and progression on the salary scale. 
 
The band 4-6 is available to teachers who demonstrate commitment to the school over and above the 
high expectations in points 1-3. This includes demonstrating innovative and creative contributions in line 
with the school’s ethos and contributing to the school community in excess of the expectations laid out 
in the job descriptions. 
 
The band 7-9 is available to teachers who demonstrate mastery in improving student learning and 
achievement. This involves consistent recognition by students, parents and colleagues of excellence; 
leading staff development; coaching or mentoring new staff; demonstrable commitment to the SIS 
Values; engaging in ongoing personal professional development and research; and making major 
contributions to school improvement. 
 

Management or responsibility allowance 
Teachers who assume specific management roles or other responsibilities may receive an additional 
management allowance, depending on the responsibility. The management allowances will be agreed at 
the time of appointment and will be dependent on achieving specific targets within a specified period of 
time. 
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Salary Scale 
The Head’s decision, with approval of the Board of Directors, will be final in assessing the starting point 
and any management or responsibility allowance. Advancement on the scale will take place according to 
the teaching and learning and professional characteristics criteria, following successful teacher formative 
and summative assessment, review of portfolio and subject to approval by the Head and the Board of 
Directors. 
 

Qualified and Assistant Teachers salary scale 2009-10 
 

Point SIS Salary 

AT € 19,509 

LS € 21,465 

PT € 26,213 

1 € 28,688 

2 € 30,517 

3 € 32,991 

4 € 35,466 

5 € 37,939 

6 € 40,414 

7 € 42,890 

8 € 45,365 

9 € 47,839 

Additional 
Allowance 

As agreed per 
responsibility/role 

 
 
Assistant teachers will be placed on point AT. 
Learning Support staff (one-to-one or small group teachers) will be placed on point LS. 
Part-time teachers will start on scale point PT and will normally progress up to a maximum of Point 3, 
depending on the proportion of full-time and the extent of their roles and responsibilities. 
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Benefits 2010-11 (Full-time) 
 
1. Pensions, Medical Insurance and Social Security 

1.1. Sotogrande International School participates fully in the Spanish State Pension Scheme, whose 
accrued benefits are transferable within the EU. 

1.2. The Teacher and his or her dependants are covered by the Spanish state medical scheme and 
social security system, providing entitlement to sickness benefit, maternity benefit, disability 
benefit etc. 

1.3. The School pays the Spanish employers’ social security contribution, approximately 32% above 
salary, to secure these benefits for staff. 

1.4. The Teacher pays the Spanish employees’ social security contribution, approximately 6.35% of 
salary. 

 
2. Transportation for Relocation 

2.1. Each new member of staff relocating to Spain will be entitled to economy travel for the Teacher 
and dependants from the point of domicile, agreed at the start of employment. This will be 
booked by the school, fitting in with preferences expressed by the appointed member of staff 
where reasonable. 

2.2. Those recruited within Spain may be entitled to a transport allowance to be negotiated with the 
Head at the time of appointment. 

 
3. Resettlement Allowance 

3.1. Each new member of staff relocating to Spain will be entitled to a maximum resettlement 
allowance of €300, which will be paid in cash on arrival in Spain. 

3.2. Those relocating within Spain may be entitled to a reduced resettlement allowance to be 
negotiated with the Head at the time of appointment. 

 
4. Freight Allowance 

4.1. Each new member of staff relocating to Spain will be entitled to a maximum freight allowance, 
at the beginning of the contract equivalent to: 

4.1.1. For each contracted member of staff    €500 
4.1.2. For each dependant     €200 (up to a max of €400) 

4.2. The allowance will be paid against receipts from a freight company. 
4.3. Those relocating within Spain may be entitled to a reduced freight allowance to be negotiated 

with the Head at the time of appointment. 
 

5. Education 
5.1. School-age dependants of the Teacher are entitled to 100% discount on tuition, registration and 

endowment fees, according to school policy. 
5.2. Children of full-time staff are entitled to lunches at the cost price to the school. 
5.3. Other fees (including uniform, special activities, ESL, SEN, dance or music tuition etc) should be 

paid in full. 
 

6. Housing 
6.1. Residential boarding staff will be provided with accommodation in the boarding house. 
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SCHOOL CALENDAR 2010 ς 2011 (draft) 
 

WINTER TERM 

First day of the term Wednesday 1 September 2010 

Autumn long weekend 1 Monday 11 to Tuesday 12 October(Día de la Hispanidad) 

Autumn long weekend 2 Thursday 28 October to Monday 1 November (Dia Todos 
Los Santos) 

Winter Long Weekend Monday 6 (Día de La Constitución) to Wednesday 8 
December (Día de La Inmaculada Concepción) 

Last day of winter term Tuesday 21 December 

  
  

CHRISTMAS HOLIDAYS Wednesday 22 December 2010 to Friday 7 January 2011 

 
 

SPRING TERM 

First day of spring term Monday 10 January 2011 

Spring mid-term holiday Monday 28 February to Friday 4 March 

Last day of spring term Friday 8 April 

  
  

EASTER HOLIDAYS Monday 11 April to Friday 22 April 

 
 

SUMMER TERM 

First day of summer term Monday 25 April 

Summer long weekend 1 Monday 2 May (Compensation for Fiesta del Trabajo) 

Summer long weekend 2 Friday 20 May (Compensation for Fiesta Local de San 
Roque) 

Last day of summer term Friday 1 July 2011 
 
 
 


